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REQUEST FOR INFORMATION 

 
Date: __________________________________                                                
 
I,                                                                           representing_____________________________                         
request the following documents from Jackson Township. 
 
1.____________________________________________________________________________ 

2. ___________________________________________________________________________ 

3. ___________________________________________________________________________ 

4. ___________________________________________________________________________ 

  
___________________________________________  _______________________ 
Signature         Date 
 
Where would you like records sent: ________________________________________________ 
_____________________________________________________________________________ 
Phone number (optional but helpful): _______________________________________________ 
Check put a check if you would like to pick up the records ______________________________ 
 
..........................................................Action by Township............................................................ 

Request received ___________________                            Cost __________________________  

Information will be available ______________________________________________________   

Representative of Township_______________________________________________________   

.........................................................Information Received............................................................ 
 

I certify that I have received the information requested above. 
 
___________________________________________  ________________________ 
Signature         Date 
 

The Ohio Public Records Act evolves from the principle that Ohio’s citizens are entitled to access the records of their 
government. Citizens are entitled to prompt inspection of public records during regular business hours and, upon request, copies 
of public records within a reasonable amount of time for the actual cost of copies.  The Ohio Public Records Act contains certain 
exceptions of confidential information which cannot be disclosed. 
 

Original Retained on File at Township/Copy to Requester 
 

3756 Hoover Road, P.O. Box 517, Grove City, Ohio  43123 
Phone:  (614) 875-2742     Fax:   (614) 871-6456   www.jacksontwp.org 

 


